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Annual Performance Appraisal Report

for

Security Officer of the National Institute of Technology Raipur

RECUEIREDN
Security Officer
AETHTY BT ATH
NAME Of OffiCOT: woiieeiieee ettt e st e s s ere e e sbbe e sen saraeeeas
TaTfed g% / 3rafer &1 uferdes
Report for the year / period ending:..........ccceeevveveinninniniiinn,
Jufeds iR
PERSONAL DATA
HTT—1
Part-1

(AT / Reafdred faumT g1 WX 9 @ ford)
To be filled by Concerned Section/Department of the Institute
y p

1 SRl &1 T

Name of Officer st s e
2 o @ A (fae /e / a) (TreeT )

Date of Birth (DD/MM/YY) ... [ i (In words)

3 gda g § aar fgfed @ aie [ERICT 1ofy
Date of continuous appointment Date............... Grade ...............

To the present grade
4 T4HH Ug a9l 89 W fAgfed o akie ug ESIED

Present post and date of appointment Post o Date ...............

thereto

5 g # @rd | rgulkerfa @ srafer (ged ufdreror
arfe wR) af Saq aftrerr 7 ufderr faar € o
IABT fqaror < |

Period of absence from duty (on training
leave etc.) during the year. If he has under
gone training, specify



HIT—2 5 fere &1 gferdsd famr ST 8, S9® gRT WX ofF @ faly
Part-2 To be filled in by the Officer reported upon

(@uaT yfaftedl o1 wRT | gl Al &I A A U o)

(Please read carefully the instructions before filing the entries)

1. fod @ araf &1 gfeng faaxor
Brief description of duties

2. &1 @ O d8Y/IIRYA /AT Aud WY Iue fay e fea @, a1 e fav
faertfRa foed 73 & 99 (AR /|11 a1 311 U H) HT BT M-8 AQ YTAfHEHdr
® AUR IR 917 MR &G ded B gfiec | JuN Iuafer Iard(SIerer & oy mus
gaTT & forg arftfe srd arsrm)

Please specify targets/ objectives/goals(in quantitative or other terms) of work you
set for yourself or that were set for you, eight to ten items of work in the order of
priority and your achievement against each target .(Example : Annual Action Plan
for your Division).

T /IR /Y Sudfert
Targets/Objectives/Goals Achievements




3. () FHUAT AS 2 ¥ IATQ TY dAedl /I /4T BT 9Ifeq | 8 Al &1 |Felg F
ool B | afe dear @Y yifita & &1 qrend <& & 9 9 9] |
(A) Please state briefly, the shortfalls with reference to the targets/objectives/goals
referred to in item 2. Please specify constraints, if any, in achieving the targets.

@) ®uaT 9 A3l BT A Ioa@ PR FATH BT 1ftre Iudfert E 7 MR IAH o7ud
TS BT H S B |

(B) Please also indicate items in which there have been significantly higher
achievements and your contribution thereto.

4. FHUAT Iecl@ B fb a1 gdadf doiver avf @1 srgd wufed arfife faavoft faifRa arie
JAfq detvey a8 ¥ Icaxad! 9 I 31 FHa dH TS B 4 T8 off | Afg AL @
faRoT &S BRI @1 AR & Y |
Please state whether the annual return on immovable property for the preceding
calendar year was filed within the prescribed date i.e. 31st January of the year
following the calendar year. If not , the date of filing the return should be given.

AT *F dTel ARMBR B FEER

faaT®:



Date: ..o Signature of officer reported upon

HIT—-3
PART-3

gfeded den gAfdaied utfer gRT qeaie
Assessment by Reporting Authority and Reviewing Authority

Hwrene aiffexer &1 faefor ufaaes qen gafiferor gilerd fFar s 2 S 1—10 & S99 R g+ =nfyy, o8t
1 999 HH YN BT T2AT 10 ITadq AN BT Iedl®@ HAT ¢ |

Numerical grading is to be awarded by reporting and reviewing authority which should be on a scale of 1-10,
where 1 refers to the lowest grade and 10 to the highest.

(muar ufafteal &1 v’ & ugel fRenfydey &1 e & ue o)

(Please read carefully the guidelines before filing the entries)

The columns in the APAR should be filled with due care and attention and after devoting adequate time.

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade) would be adequately
justified in the pen-picture by way of specific failures and similarly, any grade of 9 or 10 would be justified with
respect to specific accomplishment. Grades of 1-2 or 9-10 are expected to be rare occurrences and hence the need to
justify them. In awarding a numerical grade the reporting and reviewing authorities should rate the officer against a
larger population of his/her peers that may be currently working under them.

APARs graded between 8 and 10 will be rated as ‘outstanding’ and will be given a score of 9 for the purpose of
calculating average scores for empanelment/promotion.

APARs graded between 6 and short of 8 will be rated as ‘very good” and will be given a score of 7.

APARs graded between 4 and 6 short of 6 will be rated as ‘good” and will be given a score of 5.

APARs graded below 4 will be given a score of zero.

(e1) @1 fwaTes &1 JeAIHT (39 UTT B IR 40%EI)
(A) Assessment of work output (weightage to this section would be 40%)

gfoass yrierery gAfdeie= gTermry
Reporting (W #—5 ®1 U 2)
Authority Reviewing Authority (Refer

Para 2 of part-5)

i) gafraforg srf @ aRyofar/ fowa @ e
W ardfea fear war o

Accomplishment of planned work/work
allotted as per subjects allotted

i) rd—fwreT @ Hife
Quality of output

iii) farvayoTeHs arvaar
Analytical ability

iv) srarercHs w1 @1 uRyofar / fed g
g BT

Accomplishment of exceptional
work /unforeseen tasks performed

frrid & W @a fHeArd Sofidror
Overall Grading on “Work Output’




(@) wfeqand fLivdRt &1 qeaied (39 W &1 R 30%EI7)
(B) Assessment of personal attributes (weightage to this would be 30%)

gfdes grfersry gAfdate griersry
Reporting Authority (deel wT—5 @1 4”7 2)
Reviewing Authority
(Refer Para 2 of part-5)

i) wrf @ srfrgied

Attitude to work

ii) TR B1 qler

Sense of responsibility

iii) ST BT 3TRETIT

Maintenance of Discipline

iv) YT eHATY

Communication skills

v) igca o7

Leadership qualities

vi) T BT WG H BT B BT eHam
Capacity to work in team spirit

vii) g AR BT JFEROT HIA BT el
Capacity to adhere to time-schedule
viii) IR @fadTd dder
Inter-personal relations

ix) 7 Bfg v cafeda

Overall bearing and personality
wfedqra fagiydaret uR o fAarax sofieeor
Opverall Grading on ‘Personal Attributes’

(@) ysTafers AeHar &1 qeaida (39 ¥TT &1 ¥R 30% BIT )
(C) Assessment of functional competency (weightage to this section would be 30%)
EIREERIRICEAN gAfdate grierary
Reporting (v'?qflf 11:[7[—5 BT U7 2)'
Authority Reviewing Authority
(Refer Para 2 of part-5)

i) e/ fafwg /&1d v atvgar & &= 7 ufeany
g Id FEl AT @ TP ATTHRY
Technical knowledge of Rules /procedures in
the area of function and ability to apply the
correctly

i) fiaes arS=T 99 @ eHar

Knowledge of Rules/ Regulations
/Procedures in the area of function

iii) fofa @9 @ emen

Decision making ability

iV) TH=ag emHar

Coordination Ability

v) sefizer &1 Ufka ud fasfaa w39 &1 emar
Ability to motivate and develop subordinates
vi) uger wifad

Initiative

UHTATHEG AT IR §ol (HeATd S 0fiproT
Overall Grading on ‘Functional Competency’

gfded e & e gAfdated e & gwErR
Signature of the Reporting Officer Signature of the Reviewing Officer



HIT—4 HTHT=T
PART-4 GENERAL
1. S & warer wEiEr (S7ET o garsy)

Relations with the public (wherever applicable)

(FTAT B IJMIRIGATRA HT IcaRaTIcd TF ARMHR aF APH W) gGuar fewsf )
(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

2. yfreror
Training
(@uar e @1 yrfaar vd S arHane A iR e gurR ik gfte e+ @) gfte 9 Sue ufdrevr o foag Rywrfer & )

(Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer)

3. Wy P Reafa
State of health

4. wcafTsT
Integrity
(@uar AfereT @ weafrer wr femof )
(Please comment on the integrity of the Officer)

5. gfrdes AftreY grRT AR @1 Fwva fagivarey & awdfiv (@ 100 el #), frad ammed &3 vd &H
| e, WY IuAferdt, Agcayuf sraware (Hed : WmT—2 & 3(31) ud 3(3) vd gdd auf & ufa
siftrgfea emfaer &t |

Pen picture by Reporting Officer (in about 100 words) on the overall qualities of the officer
including area of strengths and lesser strengths, extraordinary achievements, significant failures
(ref: 3(A) & 3(B)of Part-2) and attitude towards weaker sections.

6. 0T & -3 & W o, 9 AU W A fIY Y WY B AR W ol HATHY Fearedd aiffador |
Overall numerical grading on the basis of weightage given in section A,B and C in part-3 of the
report

yferded aifdre & gwmerR
Signature of the Reporting Officer
T A% AeRI H
Name in Block Letters:.....uvivvmeiceneceeeens e

AT
Place : .....cccocvverunee.
EERIEE
Designation: ........cceeeeieeieciieieeci e
gfades &1 srafer 7
During the period of Report: .......ccccvveuvreerneivnenenne.
fere:

Date: ..o



HIT—5
PART-5
1. gafderie e @1 srftryfa:
REMARKS OF THE REVIEWING OFFICER
gAfdate AfeT & sr=avid |aT dTd

Length of service under the Reviewing Officer

2. @1 AT 9RT—3 9 ¥9FT—4 # faefd & qor fafrs o @ dedy § ufodes sifferd grr fad wa
AeATHd A FEAd B2 FAT ATY IIRIGTY BT (AR IuAfRrd / Ageayel sraweadarRt & ddug # fwa 79
JegTHh T AEAT 87 (3fed W 3(an)(Ter) dem WT—4(s)) (AfX omT ufrdeT st gRr iy o @ fee denee geaieT
A wEAd T8 Il {UAT AT Hedh 39 Woe & ol M W F < AT fTemiadr a1 AreneR o)

Do you agree with the assessment made by the reporting officer with respect to the work output and the
various attributes in Part-3 & Part-4? Do you agree with the assessment of reporting officer in respect of
extraordinary achievements /significant failures of the officer reported upon ?(Ref: Part- 3(A)(iv) and
Part-4(5))

(In case you do not agree with any of the numerical assessments of attributes please record your assessment in the
column provided for you in that section and initials your entries.)

& e
Yes No

3. 3r|eHd B9 @ Reafd § quar s9e HReT 9ari, 391 s U 919 2 RIW Y s gddr a1 Siied
=ATEd 87

In case of disagreement, please specify the reasons. Is there anything you wish to modify or add?

4. gAfEATHT ARBR §RT HoAH TR | HUIT FATATAT B (ATHT 100 Weal H) 5ad Ay 7 a9
fagryaren @ wred &1 vd oW |rHed &3 ud I9a) gdd 9l & ufa siftrgled enfie &1

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities
of the Officer including area of strengths and lesser strength and his attitude towards weaker
sections.

5.9f@ed & WIT—3 @ We—d, Ws—d dAT Te—¥ H fAY M IR & HER W gl AeArpr degrens
gffevor |
Overall numerical grading on the basis of weightage given in section- A, section- B and section-
Cin part-3 of the report

| |

gAfdeI®mT AfreT & swdnerR
Signature of the Reviewing Officer

TH ATh 3HeRI H
Name in Block Letters:......uvivvmeieeceeeirecennes

AT
Place : ..o
JEHTH:
Designation: ...t e
ufades @1 srafer 7
During the period of Report: ......cccccvvrvvrverneiunnnnee.
fere:

Date: ..o






